CorlacoBaH ne1arornaecKiM COBETOM VYTBepxkIeH MPUKA30M JHPEKTOpa
(mpotokon Ne 10 ot 16.05.2022) Ne 177/02-03 ot 20.06.2022 rona

IMonoxenne o 6udmoreke MAOY COL Nel ¢. AstlekcaHapoBckoe
1. O6uue mosoxkeHust

1.1. Hacrosimiee monoskeHHe periiaMeHTHpyeT nestensHocTh oubmmnorekn MAOY COII Nel c. AmekcaHapoBckoe
(manee — oOpa3oBatTenbHast OpraHU3aIus).

1.2. Hacrosmee nmonoxkeHne papabotano B cooTBeTcTBUH ¢ DenepanbHbiM 3aKoHOM OT 29.12.2012 Ne 273-03 «O06
obpazoBanuu B Poccuiickoit ®enepanun», npukazom MusKynbeTypsl Poccun ot 08.10.2012 Ne 1077 «O6
yTBepkaeHnu llopsaka ydera JOKYMEHTOB, BXOASAIIMX B COCTaB OuOnmoredHoro ¢oHAa» € y4eTOM IHChbMa
Muno6pazoBaamst Poccum ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TIOJIO)KEHHH O OHOIMOTEKE
0bmeobpazoBarenbHOTO yupexacHms», Meroandeckux pexomeHmanuii ®I'BHY «HIIb um. K.JI. YmuHCKOTO» OT
31.05.2017.

1.3. bubnmnoTeka sBIsIETCS CTPYKTYPHBIM MOJpa3elieHneM o0pa3oBaTeIbHONH OpraHM3alliH, CO3JaHHBIM B LEJIAX
obOecrieueHus] TpaBa YYaCTHHKOB OOpPa30BaTENBHOTO IIpollecca Ha OecIuiaTHOE I0JIb30BaHWE OHOIHMOTEYHO-
MH()OPMALTMOHHBIMHU PECYPCAMH.

1.4. Ilopsok moIp30BaHKSI UCTOYHUKAMU HH(OpMAIHY, IepeueHb OCHOBHBIX YCIIYT U YCIOBHUS UX IPEA0CTABICHUS
OTIPEJIEINSIOTCS HACTOSIIUM ITOJIOKEHHEM O OMOJIMOTEKe U MPaBHIaMU MOJIb30BaHMs OUOIHOTEKOH, YTBEPKICHH BIMU
PYKOBOIUTEIEM 00pa30BaTEIbHON OPraHU3aLuH.

1.5. OpFaHI/ISaLII/ISI 06CJ'IY)KI/IBaHI/I$I Y4aCTHUKOB O6p3,30BaTCJ'H>HOF0 mnmponoecca MNMpou3BOAUTCA B COOTBETCTBHUU C
IpaBUWJIaMU TEXHUKH 0E30IMaCHOCTH U IIPOTHUBOIIOKAPHBIMU, CAHUTAPHO-TUTUCHUYCCKUMHU TpC60BaHI/I$IMI/I.

2. lean, 3anaum, GyHKUHUN OMOTHOTEKH

2.1. lenn OGuOTMOTEKH COOTBETCTBYIOT IIENSIM 00pa3oBaTeIhbHONW OpraHW3alMH W BKIFOYAIOT B ce0s B TOM YHUCIIE:
dhopmupoBanre 0OImMeH KyJbTypbl JHYHOCTH OOYYAIOIIMXCS HAa OCHOBE YCBOCHHUS 00s3aTEIHPHOTO MHUHHUMYyMa
coJiepKaHusl 00Ie00pa30BaTENLHBIX TPOTPaMM, WX aJanTanus K JKU3HH B OOINECTBE, CO3/IaHME OCHOBBI JUIS
OCO3HAHHOT'O BBIOOpA U TOCIICAYIOIIETO OCBOCHHUS MPOQPECCHOHAIBLHBIX 00pa30BATENLHBIX MPOrPaMM, BOCIIUTAHUE
IPaXJAHCTBEHHOCTH, TPYJOIIO0US, YBOKEHHs K TIpaBaM M CBOOOJaM 4YeJlOBeKa, JIIOOBH K OKpYIKarollel mpupoe,
Ponune, cembe, popmMupoBanue 310pOBOT0 00pasa KU3HH.

2.2. 3agagamu OubmmoTekn 00pa3oBaTEeIbHON OPTaHU3AIINH SBIISIOTCS:

e o0ecneyeHHEe YYaCTHHKOB OOpa30BaTENBHOTO IIpolecca JOCTYIIOM K HMH(OpMAIWH, 3HAHUAM, HACSAM,
KyJIbTypHBIM IEHHOCTSM IIOCPEICTBOM HCIIOJIB30BaHHS OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECypCcoB
00pa3oBaTeIbHON OpTaHU3allny;

e MpuBJeucHHE 00YUYAIOIIUXCS K CHCTEMAaTHIeCKOMY YTEHHIO Y4eOHOM, XyJ0’KECTBEHHOM, HAYYHO-TIOIYJIIPHOH
JUTEPATYPBHI;

e  COZEHCTBHE PAa3BUTHIO IIO3HABATEIEHBIX HHTEPECOB U CIOCOOHOCTEN 00yJaroNIuXCs;

e o0ydeHHe OCHOBaM OMOIMOTEYHO-OHOIHOTpaduIecKoi TpaMOTHOCTH;

e coxeiicTBUE eJarornuecKuM paboTHUKAM B I0A00PE HAYYHO-METONUECKON TUTepaTypbl, HHPOPMHUPOBAHHE
0 HOBBIX ITOCTYIUICHUSAX B OMOMHOTEYHBII QOH;



® COBCpPIICHCTBOBAHWE IPEJOCTABISEMBIX  OHOJMOTEKOW YCIyr Ha OCHOBE BHEIPCHUS  HOBBIX
“H(OPMAITMOHHBIX TEXHOJOTHH H KOMIBIOTEpU3alNUU OHONMMOTeYHO-UH()OPMAITMOHHBIX —IPOIIECCOB,
(dhopmupoBanue KOM(POPTHON OUOTMOTEUHOM CPEIbI.

2.3. bubnuroTeka BBIMOIHAET CIeAyIONHe (yHKITIH:
2.3.1. ®opmupyet pona 6MOIMOTEUHO-UH(YOPMALTMOHHBIX PECYPCOB 00pa30BaTEIbHON OpTraHU3aALIH:

®  KOMIUIEKTYET OCHOBHOM (DOH]T y4eOHBIMU, XY0KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH, TIEIaTOTHYCCKUMHU
Y HAYyYHO-TIOITYJIIPHBIMH JIOKyMEHTaMU;

® yYaCTBYeT B KOMIUICKTOBAHHU CIEIMAIM3UPOBAHHOTO (OHJA Y4YeOHMKAMH W3 4YHCIAa BXOJANIMX B
q)ejlepaHBHLIﬁ NEPEUCHDb y‘Ie6HI/IKOB, JONYIICHHBIX K HCIIOJIB30BAaHUIO IIPpU pain3aliuid HNMCHOIINX
rOCYJapCTBEHHYIO aKKpEAMUTAIMIO 00pa30BaTeNbHBIX MPOrpaMM Ha4YaJbHOTO OOINET0, OCHOBHOTO OOIIEro,
cpemHero oOmiero oOpa3oBaHUs, W Y4YeOHBIMH ITOCOOMSIMH, JOMYIICHHBIMH K WCIOJIB30BAaHUIO TIPH
peau3anny yKa3aHHBIX 00pa30BaTeIbHBIX MIPOTPaMM;

e aKkKyMynHupyeT (OHJ AOKYMEHTOB, CO3JaBa€MbIX B 00pa30BaTENbHON opraHm3anuu (myOnukanuii u paboT
Me1aroroB 00pa3oBaTebHON OpraHr3aliy, IyYIlInX HAyYHbIX paboT U pedepaToB yqaluxcs 1 1p.);

®  OCYHIECTBIISIET Pa3MELICHUE, OPTaHU3AIMIO U COXPAHHOCTh JJOKYMEHTOB;

® OpraHu3yeT W BEJCT CIIPaBOYHO-OMOIHMOTpaduuecKuil amnmapar: KaTajaord (aapaBUTHBIN, CHCTEMAaTHYCCKUI ),
KapTOTEeKH (CHCTEeMaTHYECKYIO0 KapTOTEKy CTaTeid, TeMaTUUeCKUe KapTOTEKH), SJIeKTPOHHBIM KaTayor, 0a3bl
JAHHBIX TI0 MPOGIITIO 00pa30BaATEIBHON OpraHU3aITHH.

2.3.2. OcymectBisier mudpepeHInpoBaHHOE OMOIHOTEUHO-MHPOPMAITMOHHOE 00CITy )KHBaHUE 00yJarOIINXCS:

® [peaocTaBiseT MHPOPMAIMOHHEBIE PECYPChl Ha Pa3IMYHBIX HOCUTESX;

e OpraHusyeT 0Oy4eHHE HaBBIKAM HE3aBUCUMOTO OMOIMOTEYHOTO MOJIB30BATENS U TOTPEOUTEINST HH(POPMAIIVIH,
COJICHCTBYET MHTETPAIlH KOMIUIEKCA 3HAHWH, YMEHHI U HABBIKOB Pa0OTHI ¢ KHUTOH 1 HH(OpMaIueii;

e OKa3bpiBaeT HMH(DOPMAINMOHHYIO TOJICPKKY B PpEUNICHHH 3a]ad, BO3HHKAIOIIUX B IIpolecce Y4eOHOH,
caM000pa30BaTeILHON U IOCYTOBOM JEATEILHOCTH 00YUYaIOIIMXCS;

® OpraHm3yeT MacCOBBIE MEPOIPHITHSA, OPHEHTUPOBAHHBIE HAa pPa3BUTHE OOIIEH W YMTATENbCKON KYyJIbTYPHI
JINYHOCTH;

® COJCHCTBYET TNEAarOTMYEeCKUM pPa0OTHUKAM B OpraHM3aldd 00pa3oBaTEeNLHOTO TMpollecca M J0cyra
00yJaronxcs.

2.3.3. OcymectBusier auddepeHIEpoBaHHOE OUOIMOTEYHO-MHPOPMAIIMOHHOE OOCIY)KMBAHHE TMEAarorHIecKuX
pabOTHHKOB:

e BpUBISET HHOOPMAIMOHHBIE MOTPEOHOCTH W YIOBIETBOPSAET 3alpOChl, CBA3aHHBIE C OOyYEHHUEM,
BOCHHUTAaHUEM O0YJArOIINXCS;

e cojeiicTByeT Mpo(hecCHOHAITPHON KOMIIETEHIIUM TI€/IaroroB, IOBBIIMICHUIO KBATM(UKAIWN, TMPOBEICHUIO
aTTecTaluH;

®  OCYIUIECTBIISIET TeKylllee HPOpMHUpOBaHHE (JHU HH(POPMAIIUK, 0030pBI HOBBIX TIOCTYIUICHUH U Iy OIHKAaInii);

® CITIOCOOCTBYET TPOBEIACHHUIO 3aHATHH IO (OPMHPOBAHUIO HH(GOPMAIIMOHHON KYyJIBTYPHl OOyJarOIIMXCS,
siBIIsieTcst 62301 17151 MPOBECHUS MPAKTUIECKUX 3aHATHH 1O paboTe ¢ MHPOPMALMOHHBIMHU PECYPCaMH.

2.3.4. Ocymectpnsiet nuddpepeHIpoBaHHOE ONOTUOTEUHO-UHPOPMAIIMOHHOE 00CITYKMBaHUE POAUTENCH (3aKOHHBIX
MIpeICTaBUTENEH ) 00yJatOITIXCS:

®  YJIOBIIETBOPSET 3alPOCHI MOJIH30BATENICH U MHPOPMHUPYET O HOBBIX MOCTYIUICHUSIX B OMOIHOTEKY;

® KOHCYJIBTUPYET IO BOIPOCaM OPTaHHM3aIMU CEMEHHOTO UTEHUSI, 3HAKOMUT C MH(POPMAIMEH 110 BOCIIUTAHUIO
JIETEH;

®  KOHCYJIBTUPYET IO BOIPOCaM YUYCOHBIX U3AaHUH IS O0YYarOIIUXCsl.



3. Opranusauus AeATeJbHOCTH OUOIMOTEKHN

3.1. OOumee pYKOBOACTBO [IEATEIBHOCTBIO OMOJIMOTEKHM OCYLIECTBISIET PYKOBOAUTENL 00pa3oBaTesIbHON
OpraHu3ally.

3.2. HemocpencTBeHHOE PYKOBOACTBO OWONMOTEKOH OCYIIECTBISIET 3aBEAYIOMMH OMOIMOTEKONW, KOTOPHIi
Ha3HAYAETCsl PyKOBOJAUTEIEM 00pa30BaTeIbHOM OpTraHU3aIlvH.

3.3. 3aBeayromuii OMOIMOTEKOH HECET OTBETCTBEHHOCTh B TIpEJEiNaxX CBOEH KOMIICTCHIIMH 32 OPTaHHW3aIluI0 H
pe3yIAbTaThI ACSATEIBHOCTH OMOITHOTEKH.

3.4. 3aBenyromuii OMOMMOTEKOW pa3padaThIBaET U MPEICTABNIACT PYKOBOAUTEIIO 00pa30BaTeIbHON OpraHu3aluy Ha
YTBEPXKICHUE CICIYIONIHNE TOKYMEHTHI:

® TIOJOXCHHE 0 OMOIMOTEKE, MPaBUIIa TIOJIB30BaHMs OUOIUOTEKOMH;
®  TIOJOXCHHE O IJIATHBIX yCIyrax OMOIHOTEKY;
® IUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5. B coctaB OMOJIMOTEKU BXOUT:

abOHEMEHT;

YUTAJIGHBIN 34T,

oTHeN YIeOHHUKOB;

oT/eN HHPOPMAIMOHHO-0nOIHoTpadudeckoit paboThL;

(bOoHA U CTIeMaNU3UPOBAHHbIN 3aJ1 paOOTHI C MyJIbTUMEANIHBIMHU U CETEBBIMU JOKYMEHTAMH;
MenuarTeKa.

3.6. bubmmoTedHO-MHGOPMAIIMOHHOE OOCITy)KMBaHUE OCYIIECTBIISIETCS B COOTBETCTBUU C IDIAaHAMHU pPabOTHI
OMOMMOTEKHU U PEKMMOM pabOTH 00Pa30BaTENbHON OpraHU3aIHH.

3.7. bubnuorteka BrpaBe MPENOCTABISATH IUIATHBIE OHOJMOTEYHO-WH(POPMAIMOHHBIE YCIYTH, MEpevyeHb KOTOPBIX
OTIpEJIeINSIETCS YCTaBOM 00pa30BaTeIbHON OpraHn3aluH.

3.8. Pexxum paboTel OMOIMOTEKH ONpeneNseTcs 3aBeyIolMM OHOMUOTEKOW C YYEeTOM pexuMa pPadoThI
oOpaszoBarenbHOM opranm3aimu. OXUH pa3 B Mecsl] NpPEAyCMAaTpPUBACTCS CAHUTAPHBIA [I€Hb, B KOTOPBIN
o0cITy)KMBaHUE T0JIb30BaTENICH HE IPOU3BOIUTCSL.

4. Y4yeT noCTyNJICHUSI U BbIOBITUSI JOKYMEHTOB 0M01H0TEe4HOro hoHAA
4.1. Ilpuem nokymeHToB B ()oHI OMONMMOTEKN BKIIOYAET CIEAYIOIINE OePaLiu:

e CBEepKa MOCTYIUIEHHIl C MEpPBUYHBIM YYETHBIM JOKYMEHTOM (HakJaJHas, akT), BKJIIOYAIOLIUM CIIMCOK
MOCTYTHBIINX TOKYMEHTOB;

®  COCTaBJICHHE IEPBUYHOTO YUYETHOTO JIOKYMEHTA JUIS IOCTYIUIEHHH 0€3 COIPOBOUTENHHON JOKYMEHTALINH;

®  perucTpanys MOCTYNHBIIMX JOKYMEHTOB B PETHCTPaX CyMMapHOT0, TPYIIIOBOTO W MHIMBUIYaJIbHOTO ydeTa
('OCT 7.0.93-2015 «bubmmoteunsiit ¢poun. TexHomorust GopMHUpPOBaHUNY).

4.2. Ilpu TOMOJHEHWH OCHOBHOTO OMOMOTeyHOro (oHAa HeoOXOoaMMoO coOmoAaTh TpeOoBanmss PDenepalTbHOTO
3akoHa ot 25.07.2002 Ne 114-®3 «O npoTUBOIEHCTBUH IKCTPEMUCTCKON AESITEIbHOCTH. JJOKyMEHTBI, BKIIIOUEHHBIE
B IepeueHb SKCTPEMHUCTCKUX MaTepHaioB, MpHOOpeTaTh 3ampelieHo, NPH BBIIBICHUM MX B (QOHIAE — U3bIMATh W3
JOCTyHa.



4.3. Yuet u 00paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yaer u 06paboTKa TOKyMEHTOB OCHOBHOTO (JOHJIa OCYIIECTBISIETCS HHANBUIYAILHBIM criocoooM. CBeIeHNUS O
MTOCTYNHBIIKX IMEYATHBIX JOKYMEHTax BHOCATCS B «KHUTY CyMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOHIIA.

[TocTynuBIINM JTOKYMEHTaM NPHUCBAMBAIOT MHIMBUIYaJIbHBIH PETHCTPAMOHHBIA HOMEpP (MHBEHTAPHBIH HOMEp WM
WHOM 3HaK, IPUHATHIN B KAYECTBE PErUCTPALMOHHOTO HOMEPA, CHCTEMHBIH HOMEp Ul 3JI€KTPOHHBIX JOKYMEHTOB) U
mmdp XpaHeHHUS.

Perucrpanmonnsie Homepa u muQpsl OTMEYAIOT B PETUCTPAX MHIUBHUYaIbHOTO y4eTa JOKYMEHTOB — HHBEHTAPHOM
KHUT'€, KAPTOTEKE PErUCTPALUH ra3eT, )KypHaJoB, y4eTHO! 0a3e TaHHBIX.

Bce sk3eMIIsapbl IPUHATHIX U3AaHUH mTeMmentotoTes. [llTemMnens ¢ HAMMEHOBaHUEM 00pa30BATENbHON OpraHU3aIn
JOJDKEH OBITH MPSIMOYTONIBHOM POpMEBI, pazMepoM He Oombine gem 1,5%4 cm.

[lIremnens craBUTCS Ha 000POTE TUTYIHHOTO JTUCTA (TIPU OTCYTCTBHH THUTYJIBHOTO JIFICTa — Ha MEPBON CTpaHUIIE
TEKCTa TI0JI 3arJIaBueM), Ha 17-1 CTpaHuIle MoJI TEKCTOM B JIEBOM HIDKHEM YTITy U Ha 000pPOTE KaXKIOTO MPHUIT0KEHHSL.
Ha Opomtopax u )kypHajiaX IITEMIIEIb CTABUTCS TOJIBKO Ha 00JI0KKE WM HAa IEPBOW CTPAHHUIIE TEKCTA.

CocTtaB OCHOBHOrO (oHma (UKCUPYETCsl B KapTOYHOM ayi(paBUTHOM KaTajlore, B AJICKTPOHHON 0a3e JaHHBIX
OMOTNOTEKH.

4.3.2. Yaer u o6paboTKka crnenuanu3upoBaHHOTO ¢GoHaa. Crennain3upoBaHHBIN (OHJ yYUTHIBAETCS W XPaHUTCS
OTHETHLHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHIA.

Y4er IOKYMEHTOB CIEIHANIH3UPOBAHHOTO (HOHMA, KaK MHOTOIK3EMIDIIPHOW IJUTEpaTyphl, OCYIIECTBISETCS
IPYIIOBBIM CIIOCOOOM U oTpaxkaeTcs B «KHure cymmapHoro ydera ydeOHoro ¢(oHma» u B KapTOTEKe
PETHCTPALMOHHBIX KAPTOUEK.

Ha KaXa0€ HAaMMCHOBAHHUC AOKYMCHTOB CIICHHUAJIM3UPOBAHHOI'O q)OHI[a 3aBOJUTCA OTHACJIbHAsA y4YC€THas KapTOYKa.
Kaproukn ¢ OmbnmorpadudeckuM oOmvcaHWeM H3/IaHWN y4eOHHKOB PACCTaBISIOTCS B YYETHYIO KapTOTEKy IO
KJaccaM, a BHYTPHU KJIAacCOB — 10 anaBUTy (aMHINA aBTOPOB WM 3aryiaBUid. [lJIs1 KOHTPOJS 32 COXPAaHHOCTHIO
YYETHBIX KapTOUeK OHHU PETUCTPUPYIOTCS B «)KypHalie perucTpanny y4eTHbIX KapTOdeK YIeOHUKOBY.

Texuuueckast 06paboTKa TOKyMEHTOB MPEAyCMAaTPUBAET CIIETyIOIINE ONepalyu:

e IIPOCTaBIICHHE HAa KAXKIOM JOKYMEHTE IITEMITEIIsT OMOINOTEKH B COOTBETCTBUU C ITYHKTOM 4.3.1 HACTOSAIIETO
TOJIOXKEHUS;

®  YCTaHOBJICHHE CPEJICTB 3aIIUTHI OT yTPAThl (MATHUTHBIN JATUYUK, PAJHUO-YHII, HHON BUI MAPKUPOBKN);

® 3rOTOBJICHHE W MPHUKpEIUICHHE K IOKYMEHTY macrnopra ydeOHuka. [lacmopT ydeOHHMKA MpHKIEHBAETCS Ha
MOCIIEIHEH CTpaHUIle yaeOHHUKA. 3aOIHICTCS IPU BbIJJa4€ YHTATEITIO.

VYdyer cnienuanu3upoBaHHOro (hoHIa MpeyCMaTPUBAET OTPAKEHUE €0 COCTaBa B CIPABOYHO-OHOIHOTrpaduueckoM
ammapare OHOIMOTEKH, B TOM YHCIIE B 3JICKTPOHHOMN 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOHAA.
4.4.1. IlpuyuHbL, IO KOTOPBIM JOKYMEHT MOET OBbITh BBIBEJCH U3 cOCTaBa OMOIMoTeuHoro (hoHa, BKIIOYAIOT B TOM

YHCIIe BETXOCTh, Ae(EKTHOCTh, YCTApEJIOCTh 10 CO/IepKaHMI0, yTpaTy. VcKiroueHne ToKyMeHTa n3 OHOIMOTEeYHOTO
(oHa TPOBOANTCS HA OCHOBAHHMH aHAJIN3a COCTaBa OMOIMOTEYHOro (hOH/A U PE3yIbTATOB €r0 NPOBEPKH.



4.4.2. Tlog BEeTXOCThIO MOKYMEHTa IMOHHMAIOT PE3yJbTaT €CTECTBEHHOI'O CTapeHHs WiH (U3UYECKOTO H3HOCA
TOKYMEHTA.

4.4.3. Ilon nedeKTHOCThIO JOKYMEHTAa MOHMMAIOT YaCTUYHYIO WM IOJHYI YTPaTy 3KCIUIyaTallMOHHBIX KauecTB
JOKYMEHTa B pe3yJIbTaTe BHEIIHETO BO3CHCTBYSI.

4.4.4. Tlog ycTapeloCThIO IO COJIEPKAHUIO TMOHWMAIOT TOTEPI0 AaKTYalIbHOCTH TEMAaTWKH, IMOATBEPKIAEMYIO
OTCYTCTBHEM CIIPOCa YUTATENICH, HEBOCTPEOOBAHHOCTEIO B MEPEPaCPEACIICHHH U PEaTH3aIlHY.

4.4.5. Tlox yrparoil JOKyMEHTa IIOHUMAIOT €r0 OTCYTCTBHE B ()OHJC OMOIMOTEKH IO MPUYMHAM MOTEPH, XHIICHUS,
0eICTBUI CTUXMIHOTO, TEXHOI'CHHOI'O (B TOM YHCIIE XaKEPCKOH aTaKh U HEBOCCTAHOBUMOTIO COOS BJIEKTPOHHOTO
000pyZOBaHMs) MM COLMAIBHOTO XapaKTepa, 10 HEYCTaHOBJICHHOW IPUYHHE.

4.4.6. [Ipomiecc UCKITIOYEHUS JOKYMEHTOB U3 (poH/1a OMOITHOTEKH OCYIIECTBIIACTCS B COOTBeTCTBUH ¢ [lopamkom yaeTa
JIOKYMEHTOB, BXOJAIIMX B COCTaB OMOMMOTEYHOro (hOHMAA, YTBEPKICHHBIM MPHKa3oM MUHKyIbTypbl Poccuu ot
08.10.2012 Ne 1077.

4.4.77. BpiObiTHE IOKYMEHTOB OMOMMOTEYHOro (OHAA NPOUZBOAUTCS B PE3yJIbTaTe HX CIHCAHHUS KOMHUCCHEH,
CO3/IaHHOW PYKOBOJWTENIEM 00pa30BaTEbHON OpraHU3allHH.

4.48. YTunmzanus CHHCAHHBIX JIOKYMEHTOB OuOnmoTedHoro (oHma NPOW3BOIUTCS B COOTBETCTBUH C
3aKoHojJaTenbcTBOM Poccuiickoit @enepanuu.

5. IIpoBepka J0KyMeHTOB OM0JMOTEeYHOr0 (poHaA

5.1. [ImanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (DOHAA IPOBOAUTCS C MIEPHOANIHOCTHIO OJWH Pa3 B IATH JIET
Ha OCHOBaHMHU Ipaduka MPOBEPKH, YTBEPKIACHHOTO 3aBEIYIOIIUM OUOIMOTEKOM.

5.2. BHeriaHoBas mpoBepKa JOKYMEHTOB OMOTHOTEUHOTO (hOH/Ia TPOU3BOAUTCS B 0053aTEILHOM TOPSIIKE:

e  [IpU BBIABJICHUH (DAKTOB XUILEHHUS, 3JI0YIOTPEOICHNS WU IOPYH JOKYMEHTOB;

e B cCiyyae CTUXMHHOro O€ACTBHUs, TOXKapa WIM JPYTUX YpPE3BbIUANHBIX CUTyalWH, BbI3BAaHHBIX
IKCTpEMaIbHBIMU yCIIOBUSIMY;

e [IpH PeOpraHU3alMy WU JUKBUIAIMNA 00pa30BaTENbHON OpraHU3alliy.

5.3. Ilo uroram mMpoBEpKH 3aBeIyIOIINN OMOTMOTEKOM COCTABIAET aKT, MOANKCHIBAET U XPAHUT €ro B ONOIMOTEKE B
TEYEHHE CpOKa, YCTaHOBJIEHHOTO HOMEHKIaTypod gnen. Ecnm kakue-TO JOKYMEHTBI OTCYTCTBYIOT —IIO
HEYCTaHOBJIEHHOM MPUYMHE, TO K aKTy NPUKJIAbIBACTCS UX CIIMCOK, B KOTOPOM (PUKCHPYIOTCS CBEICHHS O KOJIMUECTBE
JOKYMEHTOB OMONMMOTEYHOro (hoHNIA B HATMYUM U KOJMYECTBE OTCYTCTBYIOUIMX JOKYMEHTOB, B TOM 4YHCJE TIO
HEYCTaHOBJICHHOM NpUuuHe. B akTe Takke yKa3bIBae€TCs HOMEP U AaTa aKTa NPEeAbLIYyIEH IPOBEPKHU.

5.4. Bo BpeMs POBEPKHU TOKYMEHTOB OHONMOTEYHOTO (poHMIa paOOTHUKH OTCICIKUBAIOT HATMYUE DKCTPEMHUCTCKUX
MaTepHajoB, KOTOPbIE BXOJAT B (ellepalbHbIid CIIMCOK, OMyOnnkoBanHbIH MuHIocTOM Poccru Ha cBoeM caiire.

Ecau 3aBe,I[y}0HIHI>'I OubMMoTEKOI HaﬁILCT 3KCTpCMHCTCKHI71 Marcpualli, TO JOJKCH OrpaHUYINUTbL K HEMY OOCTYII CO
CTOPOHBI IOJIB30BaTEICH.

5.5. HpI/I BBISIBJICHHUU B IIPOLECCE MPOBCPKU (I)OH}_Ia OTCYTCTBYIOIIHUX NOKYMCHTOB U HCBO3MOXXHOCTHU YCTAHOBJICHUSA
BHUHOBHBIX JIMI] YGI:ITKI/I IO HEAOCTa4YaM CIIMCBIBAOTCA B COOTBETCTBHH C ,I[eﬁCTByIOH.IPIM 3aKOHOAATCIbCTBOM.

4 )
OOKYMEHT NMOANMMCAH
QNEKTPOHHOW NOAMUCHIO

Ceptudpukat: 57FA454E54DCEE9FEOC1BB445183375D91F31013
Bnapeneu: Lionko EBreHust AnekcaHapoBHa
Deiicteutenen: ¢ 17.01.2022 go 17.04.2023
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