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OOKYMEHT NOAMNNCAH
ONEKTPOHHOW MOANNCHIO

CepTudpmkat: 00CBEE709EA810BCA956050323D09222F3
Bnapgeneu: Lionko EBrenust AnekcaHapoBHa
[Meucteutenex: ¢ 28.03.2023 po 20.06.2024

IToJs10xenne
00 opranm3zanuu padoTsl ¢ JJIEKTPOHHBIM KypHasioM B MAOY COII Nel c. AslekcaHnapoBckoe

1. O01ue moJI0KEHU

1.1. Hacrosimee nosjoxenue o0 opraHu3anuy padoThl ¢ AJIEKTPOHHBIM JKypHAJIOM B MYHHIIMIIATHEHOM
aBToHOMHOM (manmee — IlomokeHue) pa3paboTaHO B cOOTBeTCTBUU ¢ DenepalibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoii denepamum.

1.2. Tlonoxenue ompezenseT MpaBuia pabOThl W eIUHbIE TPEOOBAHMS IO BEACHUIO SJIEKTPOHHOTO
KypHata B MyYHHIMIIATGHOM aBTOHOMHOM  00meoOpazoBaTenbHOM  yupexaeHuun «CpemHsis
ob1eobpazoBaTenbHas mkosaa Nel ¢. Anekcanaposckoey» (naiee — [Ikosa).

1.3. DieKTpoHHBIM KypHaIOM (fanee — 9)K) Ha3bIBaeTCsl KOMIUIEKC ITPOTPaMMHO-AIApaTHBIX CPECTB,
BKJIIOYAIOIIMI 0a3bl JAaHHBIX M CpPEACTBA JOCTyna W paboThl ¢ HUMHU (IPOrpaMMHO-aNNapaTHYIO
UHPPACTPYKTYPY, CEPBUCH HHPOPMAIIMOHHOTO B3aUMOJICHCTBUS), pactionokeHHbIx Ha AVC «CeteBoi
ropo» 1o anupecy https://sgo.tomedu.ru/, ¢yaknmonupyromem Ha cepBepe JlemapramenTta oOIiero
obpazoBanus ToMckoit obactu

1.4. DnexTpoHHBIN JHEBHUK — pa3nen DK, mpeacTapistomuii co00i HHANBHYaTH3HPOBAHHYIO BEIOOPKY
nanHbIX 13 DK 0 xo1e u pe3ynbraTax 00ydeHHss KOHKPETHOro 00yJaroIerocs.

1.5. BX — cpencTBo MHIAMBUIYATBLHOTO y4YeTa pe3ylbTaTOB OCBOCHHUS 00pa3oBaTelbHBIX porpamm. OH
OTHOCUTCS K Y4€OHO-TIEJarOru4eckoi JOKyMeHTaui. AKKypaTHOE, TOUHOE M CBOEBPEMEHHOE BEJICHHE
ero o0s3aTenbHO IS Kaxaoro corpynnuka IlIkonsl, B 0053aHHOCTH KOTOpOro BxoauT pabota ¢ XK.
Jloctynm K TMepCOHAIbHBIM CTPAHHUIIAM JHEBHHKAa HMMEIOT POAUTENIM (3aKOHHBIE TMPEJICTABUTEIH)
oOyuatoierocs, ooydarommuiics, anmuauctpanus Lkomst (mupextop [lIkomsl, 3aMecTUTENN TUPEKTOPA),
YUHTEIS, KJIACCHBIE PYKOBOJIUTENH; agMuHuUCTpatop XK.

1.6. Ilpuaunnamu paboTsl ¢ XK sBasIOTCS:

— CO6J'IIO,I[6HPI€ IpaB 1 CB060,I[ Y4aCTHUKOB O6p8.30BaTeJ'ILHI:IX OTHOHIeHI/Ifl;

— JIOCTOBEPHOCTD U MOJTHOTa HHPOpPMAaLIUH, coaepskarieics B JXK;

— yHu(uKanus JaHHbIX, cofepxamuxcs B XK, n mokymeHTHpoBaHHOM nHpopmaruu LIkomsr;

— 3alllMTa JaHHBIX, COACPKAIINXCA B B)K, OT HCIIPABOMCPHBIX U MPOTHUBOIIPABHBIX Z[eﬁCTBHﬁ.

1.7. Benenue »onekTpoHHBIX ¢GOpM yueTra oOpa30BaTENbHON NIEATEIHOCTH W PE3YJIbTaTOB
oOpa3zoBaTenbHO aesTenbHOCTH (D7K) sBIsieTcss COCTaBHOM YacThIO0 PabOTHI MO BEACHHUIO SJIEKTPOHHOTO

nokymeHToobopota B [lkore.

1.8. DX sBnsiercsa yacTbio HHPOpPMAIMOHHOM crucTembl LIIKOIBI.



1.9. ®OynkunoHupoBaHue U ucnolyib3oBaHue XK OCYIECTBISAETCS B COOTBETCTBUM C JEHCTBYIOIIUM
3aKkoHoAaTrenbcTBOM P®, B Tom uyucie DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
MIEPCOHAIIBHBIX TAHHBIX).

1.10. OTtBercTBeHHOCTh 3a (pyHKIMOHMpOBaHHE D)X M KOHTPOJIH 3a MPaBUIBLHOCTHIO €0 BEICHUS
Bo3nararTcs Ha aupexropa lkomnsl u anmunucrparopa AUC «CereBoitl ropoay.

2. Hazgauenue DK
DK ucnonp3yeTcst IS pelieHHs CASAYIONINX 3a/1a4:

2.1. Co3ngaHue/BBOJI, CHCTEMAaTH3AIUs, UCIIOIB30BAaHNE U XPAaHEHHUE JTAaHHBIX O XOj¢ 00pa30BaTeIbHOM
nestensHocTH B llIKoIe, B TOM dncie 00 yCreBaeMOCTH U TIOCEIIAeMOCTH 00yYarOIIHXCSI.

2.2. Odopmnenune wHPOpPMAINH, XpaHsAIIelcs B 0a3e NaHHBIX, B BHJE JOKyMEHTa Ha OyMa)KHOM
HOCHUTEIIE.

2.3. OOGecrieueHre OIMEPATUBHOIO JOCTyNa POJUTENEH (3aKOHHBIX MPEJCTAaBUTENEH) 00ydarolerocs,
anmunuctpanuu lkonsr (mupexropa Ilkonel, 3amectuTeneil AUpPEKTOpa), Y4YHUTENEH, KIACCHBIX
PYKOBOJUTEIICH K OTMETKAM 32 BECh MEPHO]] BEJACHHS KypHAJIa TI0 BCEM IIPEeIMETaM B JIFO00E BpeMsl.

2.4. ABTOoMaTu3anys co3AaHusi OTYETHOM TOKYMEHTALUU yUUTeNeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMEeHHOE HH()POPMHUPOBAHUE POJMUTENCH (3aKOHHBIX MPEICTAaBUTENICH) IO BOIpPOCaM
yCII€BAa€MOCTH, UHIUBUIYATbHBIX PE3YJIbTATOB U IMOCEIIAEMOCTH UX JIeTEH.

2.6. UndopmupoBanne yqammxcst 0 Xoae o0pa3oBaTeIbHON AEATEIBHOCTH MIOCPEACTBOM JaHHBIX B D)K.
2.7. Kontpoisb 3a peanuzanueil 00pa3oBaTeIbHbIX IPOrpamMM, B TOM UUCIIE YUET:
— IIPOBEJICHHBIX 3aHATHI;
— JIOMAaIIHMX 33/1aHUM 1 00beMa Harpy3Ky Ha 00y4JarolIuXcs;
— pe3yabTaTOB OCBOEHUS 00pa3oBaTeIbHON MPOrpaMMbl 00yUaroIUMUCs (yCIIeBaeMOCTh);
— MOCEaeMOCTH 3aHATUH 00ydJaroMMHUCH,
— IMHAMHKH YCTIEBAEMOCTH 00YyJarOIIIXCS,
— peanu3aiuu o0pa3oBaTeIbLHON MPOrPAMMBL.
3. IIpaBuna paboter ¢ DK

3.1. Benenue DX o0s3arenbHO Ui KaKJOro Iearora, KJIacCHOTO PYKOBOAMTENS, a TaKke TeX
pabotHukoB lIkosbl, B ubK (DyHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKJIIOYEHO.

3.2. llopaepxkaHue B akTyaJbHOM COCTOSIHUM MH(OpMannu, Xxpansiieiics B 6aze qanubix XK, sBisercs
00513aTEIIbHBIM.

3.3. Pacnpenenenue 3aHATHI MO MpeAMeTaM U 3aKperieHHe WX 3a YYUTEISIMH OCYIIECTBISETCS Ha
OCHOBaHUU y4eOHOTO IUIaHa U paclpeleeHUs MeJarornyeckoi Harpy3KH.



3.4. Brog B DK nar mpoBeneHHs 3aHATHH B COOTBETCTBHM C PACIMCaHHEM 3aHATUH, TEM YPOKOB,
3aJJaHHBIX JIOMAITHUX 33a/IaHUil, OTMETOK O0YYaroIIMXCsl U CBEJCHUI 00 OTCYTCTBHM OOy4aromMXCs Ha
YpOKax OCYILECTBIISICTCS YUUTEIISIMU €KEAHEBHO.

3.5. Buecenue B 9K undopmaruu 06 oTMeTKaxX, 00yJaronuxcs U CBEJICHUN O TPUCYTCTBUH/OTCYTCTBHH
o0yJaromuxcs JOHKHO MPOU3BOIUTHCS B JICHb MTPOBEACHUS 3aHATHA He o3anee 17:30.

3.6. llIkona rapanTupyeT OOyUYAIOUTUUCS U UX POTUTENSIM (3aKOHHBIM MPEICTABUTENISIM) BO3MOKHOCTh
OIIepaTUBHO IOJIy4aTh HH(OOPMALIUIO O TEKYILEH YCIIeBAEMOCTH U MIOCEIIAeMOCTH, 00yUaIOLIUXCs Yepe3
€)@

3.7. Ilpu Bemenmm OXK KaxapiM TeaaroroM (y4mTelieM) JOJDKHO COONIOAAThCS eauHooOpasue
3aIOTHCHUS KYPHAIOB B YaCTH TEM MPOBEACHHBIX YPOKOB (B COOTBETCTBUHU ¢ pabodeii mporpaMMoin 1o
MIPEJIMETY), BBICTABJICHHBIX OTMETOK, IPOITYCKOB YPOKOB M 3aIHCEH O JOMAITHEM 3a[aHHH.

3.8. Tlonw3oBatenam DK 3ampemaercsi mepefaBaTh CBOU IMEPCOHAIbHBIE PEKBU3UTHI nocTyna k DK
JPYTUM JIMIaM.

3.9. Corpynnukam Llkoxns! 3anpemaercs qomyckarb odyuatommxcst [Lkomnsr k padote ¢ DXK.
4. IlpaBuia BeICHUS y4eTa yCIEBAEMOCTH U IOCEIIAEMOCTH 00yYatOIHXCSI

4.1. Pabora yuuTens 1o BeIEHHUIO JaHHBIX TEKYILEH yCreBaeMOCTH OOYYaIOLIMXCSl OCYILIECTBISETCS B
paznene «KiaccHbli )KypHAID».

4.2. Yuutenb B COOTBETCTBUH C PACIMCAHUEM 3aHATHIN BHOCUT B DK clieyroliue JaHHbIe: TEMY YpOKa;
OTCYTCTBHE 00YYArOIIMUXCS; OTMETKH 00YYaIOIIUXCs; JOMAIIIHEEe 3aJaHue.

4.3. Yuurenb BHOCUT B D)K y4eTHYIO 3aHCh O IPOBEIEHHOM 3aHATHH 1O (aKTy B JI€Hb IPOBEICHUSI.
ITpou3BOAUTE 3alIUCh YPOKOB 3apaHee HEAOIIYCTUMO.

4.4. Yuutenb, 3aMEHSIOIIMNA OTCYTCTBYIOIIETO YUYHUTENA, HA BpeMs (aTy) 3aMEHbI IOJy4aeT JOCTYI K
O Ha cTpaHUIE OTCYTCTBYIOIIETO YUUTENS U 3alOJIHSIET €T0 B YCTAHOBICHHOM MOPSJIKE.

4.5. Y4ert pe3yabTaTOB yCIIEBAEMOCTH O0YJArOIINXCSI:

— PE3YyJIbTAaThbl yqe6H0171 ACATCIIBHOCTH OLUCHUBAIOTCA HA OCHOBAHUHN YCTHBIX OTBCTOB (BBICTYHHGHHﬁ)
ydamuxcs, MIMCbMCHHBIX pa60T, HpaKTI/ILIeCKOI\/II ACATCIIBHOCTHU YYAIIUXCA,

— OTMCTKHU 3a YCTHBIC U TMCbMCHHBIC OTBCTHI BBICTABJIAIOTCA B KOJIOHKY 3a TO YMCJIO, KOTIa ITPOBOANIIACH
pabora;

— B KJIETKAX ISl OTMETOK YYUTEIb UMEET MPaBO 3aMUChIBATh TOJBKO OJUH U3 CIEAYIOLIUX CUMBOJIOB:
«2@x», «3», «@», «5», «H», «—». OTmMeTKy «1» (eTMHUITY) HE BBICTABJISIOT. JJOMTyCTHMO CTaBUTh HECKOJIBKO
OTMETOK B OJIHY Tpady;

— MPU KOHTPOJIBHBIX MEPONPUATHUSAX, MPOBOJUMBIX YUYUTEIEM B COOTBETCTBUU C TEMATUYECKUM
IUTAaHUPOBaHHUEM, O0s3aTENIbHBIM YCIIOBHEM IPOBEACHHSI KOHTPOJS SBJISETCS BHICTABICHHUE OTMETOK
BCEM 00ydarolMcs, MPUCYTCTBYIOUIMM Ha YpoKe (MCKJIro4Yas cilydad, KOrja oOydaroluiicst JoJroe
BpeMs OTCYTCTBOBAJ IO YBAXKUTEIbHOM MNpHUUMHE (HAampuMep, MO OOJE3HHU), MOATBEPKICHHOM
COOTBETCTBYIOIIMMU JOKYMEHTaMH);



— OTMETKH BBICTABJISIIOTCS B Tpade TOro JHs, KOraa MpoBoAMUIach JaHHas paboTa;

— OTMETKH 32 MUChbMEHHYIO Pa00Ty MPOCTABIISIIOTCSA B CPOK HE OoJiee Tpex pabounx JHEH ¢ MOMEHTA ee
HaMUCaHUs 00yJaroIIMCs;

— OTCPOYKA BBIITOJIHCHUS 00yJaIoIUMCs 3a1anusl (HarpuMep, 00yJaromuics IPUIIeNT Ha 3aHSATHS [TOCIe
JUTHTENIbHON OoJie3Hu) dukcupyercs: B 9K cuMBOJIOM (—); B JIEKTPOHHOM JTHEBHHKE OOYy4aromIerocs
CUMBOJIOM (—), K KOTOPOMY HEOOXOMMO HAaMucaTh KOMMEHTaPHIA,

— BpeMs, 3a KOTopoe OOydaroluiicsl TOJKEH JUKBUIUPOBAThH 33J0/KEHHOCTb, HE IPEBBIIIAET OJHOU
y4eOHOW HEJIeNH MPHU yCIOBUH MPUCYTCTBUS oOyuatomierocs B llIkorne, B Te4eHne KOTOPOH pe3yabTaThl
OLICHUBAHMSI OTCPOUCHHBIX 33aJJaHHI TOJKHBI OBITH BhICTABIEHBI yunuTesnem B DK.

4.6. YdeT mocenaeMoCTH 00yJaroIIXcsl:

— Y4HUTeNb 00s3aH Ha KaXXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX 00ydYaroIuXcs;

— IIPU OTCYTCTBUU O00YYArOIIErocsl Ha ypoKe yuuTelb mpocTaisieT «Hy;

— oOydaromyecs, UMEIOIUe MEAUIUHCKYIO CIPaBKy 00 OCBOOOXAEGHWU OT (PU3MUECKUX Harpys3ok,
JOJKHBI IPUCYTCTBOBAThH HA YPOKaxX (PM3MUECKOM KYJIbTYphI U BHIMOIHATH UHIUBUyaTbHBIC 3aJaHUS.

4.7. OpopmieHne TeMBbI ypoKa:

— paboTa y4WTens MO BEACHUIO ydYeTa BBINOJIHEHHUS YYEOHBIX MPOTPaMM M TPOBEICHHBIX 3aHSATHMA
OCYLIECTBIIAETCA B pasneie «TeMbl ypOKOB U 3a1aHUA»;

— B Hayajie y4yeOHOro rojia y4uTeilb BHOCHUT TE€MaTU4YeCKOe IIAHWPOBAHUE IO MpeAMEeTy B pasjen
«[InanupoBaHue ypoKOB» Ha CPOK OT OJHOM yueOHOW yeTBepTH A0 roaa. Eciiu yuuTenb MCHBITHIBACT
TPYAHOCTH HpPU BHECEHHWU B KYpHAJl TEMAaTHYECKOIO IUIAHUPOBAHMS, OH MOJKET 3aloJIHUTh (aii
Microsoft Excel mo ycranoBnenHoi GopMe U mnepeaats aaMuHucTpatopy DK Uit IMIIOPTUPOBAHHUS B
29X

— yuuTesib BHOCUT B DK yueTHYI0 3aliCh O TeMe ypoKa 1o (akTy B JIeHb IPOBEJICHHUS;

— y4eTHas 3anuch B DK J10J1KHA COOTBETCTBOBATh TEME MPONUIEHHOT0 HAa YPOKE MaTepHaa.

4.8. JlomamHee 3aaHue:

— yuurtenb BHOCUT B DK nH(popmainio o JoMalIHeM 3aJaHUH B IEHb IPOBeeHUS 3aHATHs 10 17:30;

— B rpage «/lomamnee 3anaHue» (UKCHUpYET COep)KaHUE 3aJaHus, CTPaHUIIbl, HOMepa 3ajlady |
YIOpaXHEHUH ¢ OTpakeHHEeM cneluuKyd AoMaliHe paboThl (IIOBTOPUTE..., COCTaBUTh IUIaH, TaOIUILY,
BOMPOCHI U T. 11.);

— oopmisier ToMalIHee 3aJaHHe TBOPYECKOI'O XapakTepa, HalpuMep, CleNaTh PUCYHKH, HAlucaTh
counHeHue, B rpade «/lomainee 3ananue» cienyomum oopasom: «TBopueckoe 3ajaHue: BHIIIOIHUTH

PUCYHOK K CKa3Ke...»;

— BHOCHUT 3aIllucChb «I/IHI[I/IBI/I,Z[yaJ'IBHOC 3aJaHUuC» B rpaq)y ((I[OMaI_HHee 3alaHuC», €CJIU Mnpeajiaract
ydamuMcCs HHAUBUAYAJIbHBIC 3a1aHUA;



— HE 3aJaeT JOMalllHee 3aJJaHiue U BHOCHT B 1oJie «J{oMarnHee 3amanuey 3amuch «He 3amanoy;
— HE 3aJ1aeT JIOMAIITHEee 3a/IaHUE MTOCIIE KOHTPOIBHBIX MEPOTIPUSTHI, HA KAHUKYJIBIL.
4.9. BeicTaBiieHHE UTOTOBELIX OTMETOK:

— YYUTEJb BHICTABIISIET OTMETKH 32 OTYETHBIHN Nepro o0yyaromumcs yyaummes B pazaen DK «'onosas
OTMETKA»;

— B KOHIIE OTYETHBIX IE€PUOJIOB BBICTABJIAET OTMETKU OOYYaroLIUMCs 3a YETBEPTh, MOJIYTOJUE, IO B
CpOKH, orpezeneHHble AupekTopoM llIkonbl, HO HE MO3HEe YeM 3a JBa JHS 10 OKOHYAaHMs y4eOHOro
IIEpUOAa;
— U1 O0BEKTUBHOM aTTeCTallMi 00yUarOIIMUXCsl 32 YETBEPTh yUUTEb 00s3aH BbICTaBUTh B D)K He MeHee
TpPEeX OTMETOK, a JUIs aTTeCTAllMH 3a MOJIYToJue — HE MEHEeE IMATH OTMETOK C 00S3aTeIIbHBIM YYeTOM
KayecTBa 3HaHUM 00y4aroMXCsl 110 MUCbMEHHBIM, JJA0OPATOPHBIM U MPAKTHYECKUM paboTaM.

5. ®yHKIMHU U AESITEIbHOCTD MoJib30Barenei 9K
5.1. [lonb3oBarensmu DX sBastoTCS:
— agmunucTpanus Hkomnel: nupexrop LKombl, 3aMeCTUTENN TUPEKTOPA;
— Mearory;
— KJIACCHBIE PYKOBOJUTEIIN;
— cexperaps Ikoisr;
— anMuHuctparop 9XK;
— paOOTHUKH MEIUIIMHCKOM Ci1ykObI [IIK0ITBI;

— CHEIUATUCT KaapoBoi ciayk0sl [1IkombL.

5.2. O6yqafoumeca H HUX poaUuTeIin (38.KOHHBI€ Hpe,[[CTaBI/ITeJ'II/I) SABJIAKOTCA  ITIOJIB30BATCIIAMU
QJICKTPOHHOI'O ITHCBHUKA.

5.3. Jupextop 1lIkonbl yTBEpKIaeT:
— y4eOHBIH MIaH He To3Hee | ampenst mpeanecTBYIOmEero y4eOHoro roja;

— MeJarorn4ecKyro Harpy3Ky Ha 4eTBepTh (MOIyroaue/yueOHbli roj1) He o3/ Hee YeM 3a JBEe HEeNH J10
Hayajia y4eOHOTo epuosa;

— pacnucaHue 3aHATUI Ha y4eOHBIN IIEpUO/] HE TI03/IHEE YEM 3a OJIHY HEJIENIO JI0 €ro Havaa;
— CIMCOYHBIN cocTaB oOyuatomuxcs kinaccoB [1Ikonbr He mo3aHee 31 aBrycra;
— CIMCOK KJIACCHBIX PYKOBOJUTENEH He no3/Hee 31 aBrycra.

5.4. 3amecturens qupekropa kol mo yueGHO-BocIUTaTEIbHOM padoTe:



— OCYIIIECTBIISIET HETIOCPEACTBEHHOE PYKOBOACTBO CUCTEMOM paboThl o BeneHuio DK

— 10 OKOHYaHWHU y4yeOHOIo roja mojy4aeT y agMuHHcTpaTopa Komuu DK Ha 371eKTPOHHOM HOCHUTENE
uH(pOpPMAIIUK — ONTHYECKOM JIUCKE IO KJ1accaM;

— MpOBEpEeHHBIE Ha PabOTOCIIOCOOHOCTH TBepable Komuu XK 3ameyarbiBaeT B KOHBEPTHI, 3aBEpseT
MOJIIUCHIO, PACHIM(POBKON OJAMHUCH U JaTOMH;

— OCYILECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXEHUSI B JKypHaJleé pacClUCaHUs U YYETOM
3aMEIIEHHBIX U MPOIYILIEHHBIX YPOKOB (3aHATUH).

5.5. TexHUYECKUE CIIEIUATUCTEL:

— CBOEBPEMEHHO IMPEIOCTABIAIOT JUCHIETYEPY 00pa30BaTENbHOTO YUPEKACHUS JaHHBIE AJIs 3al10JIHEHUS
DX: cxemy 0OydeHHs, CIHCOK W3y4aeMbIX JUCHUIUIMH (TIPEIMETOB) IS KaXKIOrO KIacca/TPYIIIbI,
CBEICHHUS O TMepuoiax O0ydeHHs U aTTECTAllUU U T. 11.;

— 110 OKOHYAHUH YETBEPTEN U NOJYroIuii COCTABISAIOT OTUETHI 10 paboTe yuureneil ¢ 9K;

— 10 OKOHYAaHUHU Y4€OHOro rojia KOHTPOJIUPYIOT pacneyaTky gaHHbIX DK ¢ pe3ynbratamu o0ydeHUs B
y4eOHOM rojy (MTOrOBBIMH OTMETKAaMM) MO KjaccaM M MPaBUIBHOCTh UX O(GOPMIICHUS KIACCHBIMH
PYKOBOJIUTEIISIMU;

— MH()OPMUPYIOT MEAAroroB O BBISBICHHBIX OMMOKaX, JOMYIIEHHBIX MU TTpH padoTte ¢ DK

— OCYHIECTBIISIIOT KOHTpoIb 3a peanuzanueiit ®I'OC HOO, OO0 u COO; 3a BBINOIHEHUEM Y4€OHBIX
IUTAHOB; TPOTHO3UPOBAHUEM XOJa, Pa3BUTHS W PE3YyJIbTaTOB 00pa30BaTCILHON AESITEIHLHOCTH I10
KJIaccaM; MpaBWIBHOCTHIO BeneHus DXK; CBOEBPEMEHHOCTHIO OTPAKEHUS B KypHalle pacHUCAHUS;
3aloJIHEHUEM JKypHaJla TIearoraM; CBOEBPEMEHHOCTBIO BBICTABIICHUS OTMETOK U PE3YJIbTaTOB
3aHATUH; HANOJIHSIEMOCTbIO OTMETOK; OTPaXEHUEM IOCEIAeMOCTH 3aHATHM; CBOEBPEMEHHBIM
3aroJIHEHHWEM pa3zielia JIOMAaITHUX 3a/laHuii; COOTBETCTBHEM JIOMAIHUX 3a/laHUi TpeOOBaHUAM TIO
COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megarornuyeckuii paboTHHK):

—otpaxaet B 9)K xo11 06pazoBaTeNbHOM ASSITENFHOCTA B COOTBETCTBHH C 00pa30BaTeNbHON MporpaMmMoin
1 y4eOHBIM TUTAHOM;

— €KEJJHEBHO BHOCHUT B JKYpHAJI CBEICHUS O 3aHATHSX 10 MPEMETY (TeMax ypOKOB, 3aJaHHBIX JOMAIIHUX
3a/1aHusX );

— oueHuBaeT 3>(PQPEKTUBHOCTb M PE3YJbTaTUBHOCTh OOYYEHMs Yydalluxcs IO MpeaMery (Kypcy,
IIPpOrpaMMe), YUWTBIBasi OCBOCHHME 3HAHWUN, OBJAJECHHUE YMEHUSIMH, Pa3BUTHE OIbITA TBOPUYECKOM

ACATCIIBHOCTH, ITO3HABATCIIbHOTO HHTEPECA YUAIUXCA,

— BHOCHUT JaHHBIC 00 YCIIEBAEMOCTHU yYallluXCsA, CBOCBPEMCHHO IMPOCTABJIACT IMOJTYYCHHBIC YUCHUKAMU
OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOJ'IYTOI[OBBIC) 1 rOdO0BBIC,

— OTMCTKH 3a IMCbMCHHBIC pa6OTBI BBICTABJISICT B CPOKH, IIPEAYCMOTPECHHBIC HOpMaMH UX ITPOBCPKU, HO
HC MMO3HEC TPEX r[[HGI\/'I C MOMCHTA IMPOBCACHUA pa6OTLI;

— 3aHOCUT CBOCBPCMCHHO JAHHBLIC O MMOCCHIACMOCTHU YUAIUXC, BBIITIOJTHCHUH JOMAIITHUX SaﬂaHHﬁ;



— 3anoaHsaeT DK Kak 3aMeIlaromuil yauTeab (BBOIUT JaHHBIE O IPOBEJEHHOM YPOKE) B YCTAHOBIEHHOM
MOPSAJIKE ITPU OCYLIECTBIEHUN 3aMEHBI.

5.7. KitaccHblil pyKOBOAUTEID!

— KOHTPOJIUPYIOT aKTyaJIbHOCTh HH(OpMaLuK 00 00yJaroluxcsi, pOAUTEISIX U CIIUCKaX CBOETrO Kjlacca U
UH(QOPMUPYIOT AUCIIEeTYEpa 00pa30BATEIBHOTO YUPEKICHHS O JIOOBIX HW3MEHEHUSIX, BHECCHHBIX B
AKYpHaI;

— AHAJIU3HUPYIOT YCII€EBAEMOCTD U ITOCCIIAEMOCTh YPOKOB O6y‘IaIOH_[I/IMC${ CBOCT'O KJ1acca,

— KOHTPOJUPYIOT CBOCBPEMEHHOCTD 3aIIOJIHCHUSA W BHCCCHUSA II€JaroraMu JaHHBIX 00 YCII€BAa€MOCTHU U
MOCCHIAEMOCTH yUallIuXCsa CBOCTO KjiaccCa B Q}K,

— uHGOPMHUPYIOT pojuTeneii 00 yCcleBaeMOCTH U IOCEHIAeMOCTH JIeTe IOCPEACTBOM OTYETOB,
c(hOpMHPOBAHHBIX HAa OCHOBE JaHHBIX DK, B TOM YHCIIe 1O 3arpocaM pOAUTENeH;

— 3HAKOMIIT 06yqa}01u1/1xc;1 n nx pOZIHTGJICfI C HOpMATUBHBIMU JOKYMCHTAMH, JIOKAJIbHBIMU aKTaMH U
HHCTPYKIUAMHU, PETIIAMCHTUPYIOIINUMHU MOPAIOK UCIIOJIB30BAHUA 3>K,

— TMpPEJOCTAaBISIIOT MO OKOHYAaHWM KaKJAOM YETBEPTH 3aMECTUTENIO JUPEKTOpa Mo y4eOHO-
BOCIIUTATEIbHONW paboTe OTUETHI 00 YCIIEBAEMOCTH U MOCELIAEMOCTH 00yUaroLXCcs Kjlacca;

— OpraHu3ylT OIEpPaTUBHOE B3aMMOJIEUCTBHE MEXKIYy OOyJaromuMcsa Kiacca, HUX POIUTEISIMU
(3aKOHHBIMH TIPEACTABUTEIAMU ), anMuHKHCTpanuen Llkonpl u negaroramu ¢ momoripo IXK;

— KOHTPOJHPYIOT €XKETHEBHO pErucTpanuio (pakra MpHUCYTCTBUS/OTCYTCTBUS OOydaromerocs Ha
3aHATHSAX.

5.8. Cekpetaps LlIkomb:

— BBOJIUT U KOHTPOJIMPYET aKTyaJIbHOCTh JaHHbIX oOyuaronmxcs [lkomnsl (P. U. O., rox poxxaeHus, moi,
KOHTAKTHBIE JaHHbIE, J00aBiIeHNE (DU3MUECKOTO JIMIA B TPYNIy «YUEHUKW», HA3HAUEHUE YUYETHBIX
JAHHBIX JJIs1 BXOJ1a B 3JIEKTPOHHBIN JHEBHUK) (pa3aen DK «YueHukun»);

— BBOAWT M KOHTPOJMPYET AaKTyalbHOCTh JAaHHBIX O POAWUTENAX (3aKOHHBIX IPEICTABUTEINSIX)
obyuaromuxcs (®. M. O., creneHb pojacTBa, KOHTAKTHBIE JTaHHBIE, J100aBiIeHUE (PU3MUECKOrO JUIA B
rpymny «PoxuTtenny, MpuBs3Ka poIUTeNs K Mpo(HIT0 yueHHKA, HA3HAYCHHE YIETHBIX JaHHBIX IS BXOJa
B DJIEKTPOHHBIHN THEBHUK) (pazaensl DK: «Pusndeckue nuuay, «Y YeHUKNY);

— BBOJUT U KOHTPOJMPYET aKTYaJIIbHOCTh JAHHBIX O ABMKeHHH oOydaronmxcs (pa3aen XK «lIpukazsl o
JBIKEHUSX KOHTUHTEHTA»), JJIEKTPOHHBINA TIEPEBOJ] 00YJarOIIUXCs U3 KIIacca/TpyIbl B KIacc/TPyIITy
Ha OCHOBaHUHM NpHKa30B aupekTopa Llkosr;

— popmupyet B DK crnmcku knaccoB (pazaen DK «Kmacco»);

— ¢opmupyer B DK crucku yd4eOHBIX Tpymm B paMkax kimacca/mapamienu (pasgen DX «['pyrmmb
00y4YeHHSI»), OTPAXKACT U3MEHEHHS B CIIMCKAX TPYII (3a4KMCICHUE, BBIOBITHE, IEPEBO] 00yUIarOIINXCS);

5.9. Anmunuctparop 9X:

— BBOJUT AaHHbIE A7 popmupoBanus B 2K yuebHoro miana (pazaen XK «YueOHbIi maan);



— Ha3HayaeT Y4YuTeNleH MO MmpeaMeraM sl KaXJ0To KiIacca/Tpynmnbl B COOTBETCTBUU C y4EOHBIM
pacrucaHueM;

— HaCTpamBaeT CXeMbl OOyUeHUs ISl Ha4aJbHOM, OCHOBHOW M cpenHeil mkonsl (paszaen DK «'padux
0o0y4YeHMs»): CHHMCOK HM3y4aeMbIX AMCLUUIUIMH (IIPEIMETOB) Ui KaXKJOro KJacca/TpyMIlbl, HNEpUoJ

00y4eHHUs, Iepruo]] ATTECTALIUH, KAHUKYJIbI, ydeOHas HeJlelsl, IEPEHOCHI MPa3AHUKOB;

— ¢opmupyeT B DK CIUCOK KIACCHBIX PYKOBOJUTENICH U KOHTPOIUPYET aKTYAITbHOCTh JAHHBIX (pa3ael
X «HazHaueHHe KIIaCCHBIX PYKOBOJIUTEICH);

— 3anoJHseT rpaduk dk3aMeHoB (paznen DK «'paduk SK3aMEHOBY);
— BBOJIUT JaHHBIE 00 OpraHu3aliy 3aMeH npernoaaBareneit (paszaen K «3ameHa mpemnoaBareneiiy);

— 3aIOJHSET TeMaTUYeCKHe IUIaHupOBaHUS 1Mo npeameraM (pasaen DK «KaneHmapHO-TeMaTHyeckue
TIJIAHBIY);

— pacmpenensieT y4eOHYI0 Harpy3Ky COTJIACHO y4eOHOMY IJIaHy B COOTBETCTBHUU C YTBEP)KICHHBIMH
CIHUCKaMHU YYHTENeH-NpeMETHUKOB, KiaccoB, y4yeOHbix rpynn (pazgen O «Pacmpenenenue

HarpysKmn»);

— BBOJIUT JaHHBIC W (hopmupyeT B D)K OCHOBHOE M CKOPPEKTHUPOBAHHBIC PACIMCAHUS 3aHATHH Ha
yueOHbIN niepuo (4eTBepTh, modayroaue, ron) (pasaen XK «Pacnucanue 3aHaTUIY).

— 3aKpbIBAET NPEAbIYLINI yueOHBIH Io/1, OTKPbIBAET HOBBIM yueOHBIN ro/1 (yCcTaHOBKa/IEpeBO/] B HOBBII
yuebOHsbIi ron — paznen XK «Hactpoiika mporpammely, moapasaen «Tekyiuii yaeOHbIi roay);

— Ha3HauaeT mnoJip3oBateneit 9K, To ecTh HajeNseT NpaBaMy J10CTYIA IIPU OTKPBITUH HOBOI'O y4EOHOT0
rojia B COOTBETCTBUH C yU4EOHBIM IUIAHOM, PaCIMCaHUEM, ITpuKa3amu Jupextopa Lkomsr;

— YCTaHaBJIMBAET pacnucaHue 3BOHKOB (paznen DK «Pacnucanue 3BOHKOBY);

— IPEJOCTaBIISET JOTUHBI U Taposu Juist foctyna kK XK (nHeBHuUKY) (pasaen XK «Pusnueckue nuuay);
— obecrieunBaeT B3auMo ieicTBre DK M CMEXHBIX CUCTEM, BBIITOJIHAET pe3€pBHOE KOMMPOBAHUE TaHHBIX;
— KOHCYJbTUpYeT nosib3oBateneit DK mo BonpocaM paboThl ¢ HUM;

— OCYIIECTBIISIET TEXHUUYeCKoe obOcayxkuBaHue XK, B TOM YHClIe YyCTaHABIMBAET OOHOBICHMS
KOH(UTypaluy; €XKeIHEBHO NPOBOAUT pPE3EpPBHOE KONMMpPOBaHHE 0a3 JaHHBIX; yJalseT MOMEYEHHbIE
00BEKTHI; HACTPAUBAeT (CHHXPOHU3UPYET) AaHHbIe Mk Ay DK U 31eKTPOHHBIM THEBHUKOM (pazzaen DK
«Hacrpolika CHHXpOHH3aluU TaHHBIX»);

— ocymuecTBiseT agmuHucTpuposanue XK (paznen XK «AIMUHUCTPUPOBAHUEY);

— pasrpaHMyMBaeT IpaBa JOCTyNa II0JIb30BaTeleil B COOTBETCTBHMM C LEISIMH M 3aJadyaMH
o0Opa3oBaTeNnbHOM JeATenbHOCTH UM y4yeOHOM Harpy3ku mnexaroroB (pazzmen X «Hacrtpoiika

MoJb30BaTelel u HpaB»);

5.11. Cneunanuct KaipoBOii Ci1y>kObl BBOAUT M KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX:



— 0 menarornyeckux corpyaHukax lllkomnsl: mpueM Ha paboTy, yBOJbHEHHE, NEpEBOJl, Ha3HAUYCHHUE
JOJDKHOCTH (OCHOBHOW M IO COBMECTHTENBCTBY), MpuBs3Ka K rpymne «CorpyaHukny» (pasznenst DK
«Dm3nueckue guna», «llpmem Ha paboty», «YBoabHeHUe», «KaapoBele mnepeMemeHus,
«COTpyAHUKNY);

— CIIUCKH COTPYAHUKOB LLIKOJIBI, X JOIDKHOCTH, B TOM YHCIIE PYKOBOAUTENEH, rpaduK paboTsl (pa3aeinbl
XK «Iloapaznenenus», «lomkaocTny, «I'paduku paboTe»).

5.12. Cekpetapp ocymiecTBisieT (HOpMUPOBAHHE NPUKA30B O JBIKEHHH OOYYaIONIMXCs (3a4UCIICHHE,
BBIOBITHE, OKOHYAHUE y4eObl, IepEeBO/I B APYTOH Ki1acc/Tpymnmy).

5.13. OOyuarommecs IlIkoapl M WX pOAUTENIHM (3aKOHHBIC MPEACTABUTENHM) HMMEIOT CIEAYIOIIHE
BO3MOYXHOCTH TP TIOJIb30BAHUU JIEKTPOHHBIM THEBHUKOM:

— MOYYaroT HHPOPMAIUIO O JOMAITHUX 33/IaHUSX;
— TMOJYYaroT IaHHbIC 00 yCTIeBaeMOCTH 00yJaIOIUXCsl (BHICTABIICHHBIX OTMETKAX ).
6. [IpaBa nonb3oBareneit 3K
6.1. Bce nonp3oBatenu 3K MMEOT MMpaBO HCMOIb30BATH €r0 B €XKEIHEBHOM pexkume. MckimoueHnem
SIBJIICTCS TIPOBEJICHUE TEXHUYECKHX PabOT, KOTOPhIE MOTYT MPOBOJUTHCA B CPOK HE 0oJiee CYTOK C

YBECAOMIICHUECM MoJb30BaTeNIel 3a HEJeI0 O Havajaa pa60T.

6.2. KimaccHble pyKOBOJUTENN UMEIOT MPaBO MHPOPMHUPOBATH POAUTENCH O COCTOSHUU YCTIEBAEMOCTH U
MOCEIIAEMOCTH UX JIETEH Yepe3 0TUeThl, CHOPMUPOBAHHBIC HA OCHOBE JaHHBIX DK, 10 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTE ITob30Bareied DK
7.1. Bce monb30BaTeNN HECYT OTBETCTBEHHOCTb:

— 3a HapymieHue TpeboBanuit dexepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O mepcoHaTbHBIX
TAHHBIX);

— pa3riialiCcHUuC CBOUX YUYCTHBIX JaHHBIX (J'IOFI/IH, naponb);

— HapylleHue TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIIE JIOKAIbHBIX aKTOB M
MHCTPYKIUH, ONPeNesIOIINX HOPAA0K UCI0NIb30BaHUs DK B COOTBETCTBUU C 3aKOHOAATENBCTBOM PD.

7.2. upexrtop LlIkonbpl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KJIEHHE Y4YEOHBIX IIaHOB,
IUTaHa pacrpeeeHns elarornyeckoi Harpy3ky U y4eOHOTro paciiCcaHusl.

7.3. 3aMecTHTENb TUPEKTOPA 1O yueOHON paboTe HECET OTBETCTBEHHOCTD:

— 3@ CBOEBPEMEHHOCTb (DOpMHpOBaHHUS YUEOHBIX IJIAHOB, TUIaHA PACHPENENICHUS IeIaroru4ecKon
Harpy3kH U y4eOHOTro pacluCaHus;

— pacrnevaTky COOTBETCTBYIOIIUX pa3nienoB DK B KOHIIE y4eOHOTo Toa U uxX ohopMIIeHHE.
7.4. Anmunuctpatop 97K HeceT OTBETCTBEHHOCTb:

— HaroJHEHHUE U aKTyaJbHOCTh 0a3bl TaHHBIX pab0oTHUKOB LIKobI;



— COOTBETCTBHE y4yeTHbIX 3anuceid XK daxram peanuzanun o0pa3oBaTeIbHON AEATEIBHOCTH;
7.5. Yuurens (megaroru) HECYyT OTBETCTBEHHOCTD:

— 3a CBOEBPEMEHHOCTh BHECEHHS, IOCTOBEPHOCTh M aKTyaJIbHOCTh JaHHBIX 00 YCIIEBaeMOCTH H
MIOCEIAEMOCTU 00yYaroIuXCs;

— e)XeJTHeBHOE 3anoaHeHne JK;

— YCTpaHEHHUE BBISIBICHHBIX OIIHUOOK mpu BeaeHuu JK;

— COXPaHHOCTb CBOMX PEKBU3HUTOB JOCTYIIA, UCKIIOYAIOIIYIO MOIKIIF0UYEHUE TOCTOPOHHHUX.
7.7. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD:

— 32 CBOEBPEMEHHOCTh BHECEHHUS, TOCTOBEPHOCTh M AKTYyaJIbHOCTh JAHHBIX OO0 YyCIIEBa€MOCTH U
MOCEIIAEMOCTH 00YYaIOIINUXCS;

— IOCTOBEPHOCTh U aKTYaJIbHOCTh CIIMCKOB Kjlacca u HHpopManuu 00 ydanmxcs u ux poautensx (. U.
O., Homep Tenedona, agpec MEKTPOHHOH MOUTHI);

— CBOEBpEMEHHOE MH()OPMUPOBAHKUE POJTUTENEH O COCTOSIHUU YCIIEBAEMOCTH U MOCEUIAeMOCTH UX JeTel
nocpenctsoM DK;

— MPEAOCTaBICHHUE M0 OKOHYAHUHU YYCOHBIX YeTBEPTEH (IIOIYroanii/To/1a) 3aMECTUTEIIO TUPEKTOPA 110
yueOHoIi paboTe 0T4EeTOB 00 YCIEBAEMOCTH U MOCENIaeMOCTH 00yUaroIuXcsl Kiiacca.

7.8. I[I/ICHGT‘Iep 10 pacClrCaHuro O6pa30BaTeHLHOFO YUpeKACHUA HECET OTBCTCTBCHHOCTL 3a
CBOCBpeMGHHHﬁ BBOJ MW IMOAACPKAHUC B aAKTyaJIbHOM COCTOAHHMH JaHHBIX 06yqa}01111/1xc;1 H_[KOJH)I,
pacnucaHue 33.H5{TI/II71, OTPAXXCHUC NBUKCHUSA o6yqa}01111/1xc;1, BCACHHUC XYypHaJla 3aMCH, aKTYaJIbHOCTb

OTYCTA I10 3aITOJIHCHUIO XXypHajia neJaaroramMmu.

7.10. CpenmanucT KagpoBOW CIIy’KObl HECeT OTBETCTBEHHOCTb 3a BHECEHHME M KOHTpOJb 32
aKTyaJIbHOCTBIO IaHHBIX O COTPYJIHUKAX, YYaCTBYIOIIUX B 00pa30BaTEIbHOM J€ATEIbHOCTH.

8. OTueTHbIE EPUOBI U XpaHEHHE NH(OpMaLIUU

8.1. OTueTsl O YCIEBAEMOCTHU U MOCEIIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH, NOIYrOAMs U y4eOHOIro
roja.

8.2. Otuer 0 3anotHeHnd DK 1 HAKOIUIIEMOCTH OTMETOK CO3/Ia€TCS €XKEMECAYHO.



		2023-09-25T15:46:34+0700
	МУНИЦИПАЛЬНОЕ АВТОНОМНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ  "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 1 С. АЛЕКСАНДРОВСКОЕ"




